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● Registering as new User 

● Filling in or changing personal details 

● Changing password 

● Recovering password 

 

  



Registering as new User 

When you access GiViTiWeb (http://givitiweb.marionegri.it) for the first time you find the page presented below. You have to click the 

“Register to portal” link to start the registration process.

 

If you are already registered but you don’t remember your password, click on the “Password forgotten?” link and follow the 

procedure indicated in the “Recovering your password” chapter. 

The registration starting page can be easily reached even if you arrived directly to another portal, i.e. WebCentre, by clicking on the 

“Register” item in the left menu. 

 

http://givitiweb.marionegri.it/


In the first page you will be asked to fill personal data and a password. Please note that your e-mail address will be used as 

UserName, and that a confirmation e-mail will be sent to you, so you have to insert an existent address. 

You must insert twice the same password (with a minimum length required), and agree to the Privacy policy, then click on Confirm to 

proceed. 

 



At this point, the portal sends you an e-mail with a link to complete registration. This passage is necessary to prevent false 

accounts to be automatically created. 

 

Once clicked on the link you find in the e-mail, you will be redirected to the page below, in order to complete the registration. You 

have two choice: 

● Participate to an existent centre, if your ward is already registered and already participates to ProSAFE related projects. 

● Create a new centre, if your ward is not registered yet. 

Only the first point will be treated, if you belong to the second case and you need to register a new centre please refer to the 

“Registering a New Centre” chapter in the “WebCentre Handbook - Centre Referent”. 



Insert the Centre Code of your already-registered ward in the field with the orange text, a list of options will be presented to you. 

Select the correct centre and click on the “Add Centre” button to the right of the page. If you belong to more than one centre, you 

can add all of them by following the same procedure. 

At this point, you have to select the projects you participate in, by clicking on the checkbox at the left of each project, and clicking 

on the “Save” button at the bottom of the page. 

The participation must be confirmed by the referent of the centre, an e-mail will be automatically send in order to communicate to 

him/her your choices. When he/she accept your participation, you’ll receive a confirmation e-mail. 

If in the list you do not find some project you participate in, this means that your centre has not requested the participation to this 

project, at least according through our information systems. The centre referent can add new projects to the Centre, so ask him to 

accomplish the task by following the procedure in the “WebCentre Handbook -  Centre Referent”. 

 



 
  



Filling in or changing personal details 

Once you are registered, you can change and complete your personal data by clicking on the “settings” link in the right-upper 

corner of the page. You can also request participation in further projects, by going in the “Project Participation” tab and following a 

procedure similar to that you already followed for registration. 

 
  



The “User details” tab allows you also to insert contacts as phone numbers, fax and e-mails. 

 

When you click on the green “Add” button a popup will ask you the type of contact and the number. Click on “Add” to confirm. 

You can also change existent numbers by clicking on the pencil icon left to each contact. 

 

 



Changing password 

You can change your password by clicking on the “settings” link in the right-upper corner of the page. 

In the “General” tab you can type the new password (you must retype it twice, to prevent errors), that will be activated when you click 

on the “Save” button at the bottom of the page. 

 

  



Recovering password 

If you don’t remember your password, you can click on the “Password forgotten?” link in the “Portal access” page, the first that you 

reach when you go to GiViTI Web (http://givitiweb.marionegri.it). 

 

In the next page you will be asked for your e-mail address (the same you used to register and login in the portal) so that when you 

click on the “Request” button an e-mail will be sent to you with a link. Clicking on this link redirects you to a page where you can 

insert a new password. 

 

 

All the docs and handbooks can be found at http://givitiweb.marionegri.it/Help  

http://givitiweb.marionegri.it/
http://givitiweb.marionegri.it/Help

